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Install and Launch ez1095 Software

Step 1: Install and start ez1095 Software

If you have not installed ez1095 software, you need to download and install it first.

http://www.halfpricesoft.com/aca-1095/form-1095-software-free-download.asp

After you installed the ez1095 software, you will see a new shortcut created on desktop. You can double
click this shortcut to start ez1095 software.

€z1095(2015)

If you are using the trial version of ez1095 software, you will see the key input pop up screen. You can
enter the key code here or click the "TRY DEMO Version" to try this software for free. (Note: The trial
version will print TRIAL image on forms.)

Step 2: Set up Company Information

& e21095 (2015) --- Company = 8] X
\ 'Lpurrent Comp: ,‘ Company Management Import License Key Help
D = | %1 V&)
P .
Conpeny | 1805 109 1036C 1oseC
RS
Company Seniné 3 8 Forms P
'E{ ComﬁpanyﬁSetup‘ .‘; . A" ‘r = | B
Employer Setup
This part applies to year 2015 1095-B part Il or 1095C part |.
Company Information ID and Selection
Company Name: My company Employer Tax ID (EIN):
Contact First Name: Karen 12-3123213
Contact Middle Init: [¥] Truncate SSN
Contact Last Name: Smith
Street Address 1: 1234 Main Street
Street Address 2:
Cy: My City
Zip: 91234
Contact telephone: (123)123-1231
&
R | I Save I I Close
o



http://www.halfpricesoft.com/aca-1095/form-1095-software-free-download.asp

ez1095 software: How to Print Form 1095-C
and 1094-C

ez1095 software makes it easy to print tax form 1095 and 1094. Here is the step by step
guide to print form 1095-C and 1094-C.
Preprinted 1095 and 1094 forms are not necessary!

e Form 1095 C: Employer-Provided Health Insurance Offer and Coverage Insurance

e Form 1094 C: Transmittal of Employer-Provided Health Insurance Offer and Coverage Information
Returns

Step 1: Start ez1095 Software

Step 2: Set up Company Information

- Start ez1095 software, click the top menu "Current Company" then the sub menu
"Company Settings" to view company set up screen.

Step 3: Add Tax Form 1095-C

- Click the top menu "Current Company" then the sub menu "Form 1095-C" to view 1095C
screen.

- Click the bottom link "Add 1095 C" to add a new form, enter data and save it.

IRS Form 1095 C Instructions
https://www.irs.gov/pub/irs-prior/i109495c--2015.pdf



https://www.irs.gov/pub/irs-prior/i109495c--2015.pdf

] 21095 (2015) - Company - v [E=E)

O’wc«m M Import  LicenseKey  Help
| Al B2 B B f& f
Form Form Form Form
m 10948 10358 1094-C | 1035-C
| Company Seftings 15 Foms 4 &
[E] Select Al Foms M1095-C1.ist

| Employee SS | Name
123-12-3333  Jane Smith
555-55-5555  Richard Jone

Add a new form

Add 1095C
| 12 ith form) Delete All 1095C
Delete ID 2 (123-12.3333/Jane Smith fom) “Weiring; hiS ncton wil decle ol 1009 fomes and yor: |
: | Print Forms | | Save PDF | | Refresh List | | Help | ‘
B Edit 1005-C e — = = —
l [ Save ] [ Close ] IRS Instructions
l
[ 2015 1095-C
| Employer-Provided Health Insurance Offer and Coverage You
L CORRECTED
Part | Employee
1 Name of employee 2 Social security number (SSN)
D —
First M.I. Last
3 Steet address (includi no.)
Address 1 Address 2
4 City or town 5 State or province 6 Country and ZIP or foreign postal code
. Courtry Code
Applicable Large Employer Member (Employer) o
7 Name of Employer 8 Employer identification number (EIN)
My company 123123213
9 Steet address (including room or suite no.) 10 Contact telephone number
1234 Main Street (1231231231
11 Gity or town 12 State or province 13 Country and ZIP or foreign postal code
My City AL US 91234
Part Il ALE Member Information - Monthly Plan Start Month (Enter 2-digit number:)
14 Offer of Coverage 15 Employee Share of Lowest Cost 16 Applicable Section 4980H Safe
(enter required code) Monthly Premium. for Self-Only Harbor (enter code. if applicable)
Minimum Value C:




Step 4: Print Tax Form 1095-C

2/ 21095 (2015) --- Company e . E=ER)
| Al | E= T = T =T = |
Cs:u?w 1508 109 10erc
ngs
Select All Forms 10& List

| Employee SS | Name
123-12-3333  Jane Smith
555-55-5555 Richard Jone

Add 1095C |

Edit ID 1 (555-55-5555/Richard Jones form) Delete All 1085C

* Waming: this action will delete all 1095C forms and you
S LRI Saan e cant recover the deleted datal

Print Forms (2. 1) ||_ Save PDF (2. 1) _l | Refesnlst | | Help | !

You can print optional shipping address to mail forms with #10 double windows
envelopes easily.

Print Options = o X

We will print employee and company address on first page.
& will fit 210 envelope (4 1/8" and 9 1/2") with double windows.

Generate Mailing Address for Twosided(Duplex) Print

[Pt | | cancel




Step 5: Print Tax Form 1094-C

Click the top menu "Current Company" then the sub menu "Form 1094-C" to view
1095-C screen.

r N
T e21005 (2015) --- Company | |
i ‘)
N Current Company Company Management Import License Key Help
A . ] //zﬁ TRy, :
A & =B B ) &
- Form Form § Form § Form
%‘;’“Pa"l 1094-B  1095-B J|1094-C J1095-C
ttings % J
Company Settings Forms I
(%27 edit 1004 - = ouliE)
[ Save l I Close ] Print Online Guide IRS Instructions
2015 1094-C
Transmittal of Employer-Provided Health Insurance Offer and ‘
Coverage Information Returns [l CORRECTED E
Part | Applicable Large Employer Member (ALE Member)
1 Name of ALE Member (Employer) 2 Employer identification number (EIN)
My company 12-3123213
k|
3 Steet address (including room or suite no.)
1234 Main Street
4 City or town 5 State or province 6 Country and ZIP or foreign postal code
My City AL US 91234
7 Name of person to contact 8 Contact telephone number
Karen Smith (123)123-1231
9 Name of Designated Government Entity (only if applicable) 10 Employer identification number (EIN)
11 Steet address (including room or suite no.)
Address 1 Address 2
12 Gity or town 13 State or province 14 Country and ZIP or foreign postal code
15 Name of person to contact Country Zp Code
16 Contact telephone number
First M.L. Last
| sushmitted with this b

Note: ez1095 software can print both 1095-C and 1094 C forms for IRS
and recipients on white paper. No pre-printed form is needed.

Sample 1095 C form



[J voio 600116
-.1095-C Employer-Provided Health Insurance Offer and Coverage |__ove W)
Departmant of the Twasury » Information about Form 1095-C and its separ is at www.irs. [ connecren 2@15
Applicable Large Employer Member (Employer)
1 Name of employeo 2 Socad security number [SSN) 7 Name of employer 8 Employer icentficaton rumber (EIN)
BRIAN P Test I 555-13-2333 FIRST ENGINEERING INC. 941231231
3 Street address ncluding apartment no.) 9 Street acdress (NCutng rOOM Of Sute nO.) 10 Contact telephone number
223 DEVONSHIRE BLVD. 875 First Steet RD. (123)321-2312
4 City or tlown S State or province 8 Country and 2P or foregn postal code | 11 City or town 12 State or province 13 Country and 23P or foresgn postal code
Los Angeles CA 90001 Los Angeles CA 90001
Offer and C 9 Plan Start Month (Enter 2-digit number): 02
Al 12 Nenths. Jan Feb Mar Apr May June July Auvg Sept Oct Nov Dec
14 Offer of
s Loy 1D 1D 1D 1D 1D 1E 1D 1D 1D 1D 1D
;i‘to-!('a‘”
for Se-Ony
mm 13 $ $ 897.04 |S 897.04 |$ 897.04 |$ 897.04 |S 897.04 |$ 897.04 |S 897.04|S 897.04|S 897.04/S 897.04/S 884.31
16 Appicable
Secton 4980H Sate
Hamor (enter code,
o apphcable)
Part III ¢ d Indivi
Ei pr self-insured ge, check the box and enter the for each covered E]

(8) Narme of covered Inchvicualts) ) SSN H‘:\S«SSJ- :zmm-. T M“W;:"WM'"M TR
7 Lily Test 570123123 O (0|X|X | [x] x| X | X
. O (O|oj0|jg|jo|jojo|o|oo|o|o
1 O |0o|jojo|jo|o|jojoo|o|g|o
» O (O(O|j0|jg|jo|jo|jg|jo|o|oo(o
2 O (O(0oj0|jg|jo|jg|jo|o|oo|oio
2 O (O|ojo|jg|jo|jojo|jo|ooioio
For Privacy Act and Act Notice, see Cat. No. 6070SM Form 1005-C 015




ACA Software ez1095: How to Import 1095C
Data from a Spreadsheet

ez1095 ACA software makes it easy to file ACA form 1095C and 1094C. Here is the step by
step guide to import 1095C data from .cvs file. ez1095 supports quick data import feature to
help customers file forms easily and quickly.

Other data import options:

-How to import data from XML efile documents

-How to roll forward last year's data

Step 1: Start ez1095 Software

Step 2: Download Sample Data Files (optional)

We would like to suggest you download the sample data file. So you can follow the
templates to build your data files easily.

You can download the file and save them to your local folder. You need to unzip them first.
If you cannot unzip files, please feel free to contact us. We can email you the test files.

http://www.halfpricesoft.com/aca-1095/aca sample files 1095C.zip

How to convert Excel to .csv file

ez1095 can import data from .csv file. If you have data in Excel format, you can convert your file to .csv
file easily

-Clicking Excel file top menu "File", then click "Save As"

-Then save file as .csv (comma delimited) file.


http://www.halfpricesoft.com/aca-1095/import_xml.asp
http://www.halfpricesoft.com/aca-1095/roll_forward_aca_data.asp
http://www.halfpricesoft.com/support.asp
http://www.halfpricesoft.com/aca-1095/aca_sample_files_1095C.zip

Step 3: Clear Form List (Optional)

If you have test data in Form list, please remove it first.

5

OICurrentCompany Company Management  Import License Key Help
‘ A B B B B | 8

Form Form Form Form Efile
m 1094-B  1095-B 1094-C 1095-C | 1094/1095

Company Settings s Forms P Efile

1095-C List

Checked | ID | Employee SS | First Name | Last Name
[d 7 400-00-1234 Anne Test

* Waming: this action will delete all 1095C forms and you
cant recover the deleted data!

| Delete ID 714004)0-1234/Ar1‘a'1efom1i l

Truncate SSN  Please DO NOT trancate SSN for IRS copy. Trancate SSN on recipient copy is optional.

| Pint Fomns | | Save PDF | [ Refeshis ] [ heb

Step 4: Import 1095-C Data

You should Import 1095-C Data BEFORE import 1095-C covered individuals data

Click the top menu "Import" then click the sub menu "Import 1095C Data" to view data import sceen.
You can follow the guide on form to import data.

e Step 4.1: select the data file
If the data file is opened by other application (ie: Excel) now, please close it first. You can not open the
same file with two applications at the same time.

e Step 4.2: Map the data. You need to map all the fields one by one. Or if you saved data map before,
you can choose a saved mapping to save time.

10



e Step 4.3: If you need to import data for Part Il on 1095C form, do not forget to
click the second tab "1095C Data part II" to map data for box 14, 15, 16.

e Step 4.4: Click "Test Parse" button

e Step 4.5: Click the "Import" button if there is no error in step 4.

e Step 4.6: You can click "Save Mapping" button to save your mapping for future use.

You should import 1095C
data in Step 4 first. Then

import covered individual
data in Step 5

B Import 1095¢ b= B S

_ e— m ——
Note
1) This import form will import the basic information of 1095C.
2) It will import the employee information. * means required field. if you need to edit employee information, you can edit/update it from 1095C list.
3) The Covered Individual will be imported separately.

Import 1095C
Step 1: herud_biz\documents\support \ez1095\aca_1035_c\aca_sample_files_1095C\SampleData1035C.CSV | Openfie | Lead Saved Mapping:
Step 2: Settings and map column
First Line Header Delimiter +  TextQualifier v StatFomlne [2 |2 “isrequiredfield.
1095C Data Part | [1095(; Data Part ||—j
Part | Responsible Individbal
1 *First Name: Emda_ﬁm_. Middle Intial: Employee_Mide v “LastName: Employee_Last. v 2°SSN: S5 _No_ v
3Address 1| N Seleclon v Address 2 No Selection v 4CtyorTown:  No Selection v
6County:  No Select v Zp: No Selection v

Plan Stat Month: No Seldction v

Employer provided seffinsured coverage:  No Selection =~ v

Do not forget to click this
tab to import data for box

14,15, 16
' Step 3: Test parse data B T
Siep ko [ impor
\
Click to view online quide or download sample test data file. [ Save Mapping [ Close

11


http://www.halfpricesoft.com/aca-1095/images/import_1095C.jpg
http://www.halfpricesoft.com/aca-1095/images/import_1095C.jpg

Click to view larger image

Note
1) This import form will import the basic information of 1095C.

2) It will import the employee information. * means required field. If you need to edit employee information, you can edit/update it from 1095C list.
3) The Covered Individual will be imported separately.
Import 1035C
Sep T\ uppt e 095 SanpeDoa155C SV
Step 2: Settings and map column
First Line: Header Delimiter |, v| TextQualfier [ v| SatFomline [2 |2 “isrequired field.
1095C Data Part || 1095C Data Part Il |

Openiie Load Saved Mapping: | No Selection .;

Part || Employee Offer and Coverage

14 Offer of Coverage (enter required code) 15Employer Share of Lowest Cost Monthly Premium 16 Applicable Section 4980H Safe Harbor

Al 12 Months: |_14_Al vl Al12 Months: |_15_Al vl Al 12 Months: |_16_Al v

Jan: _ii:Jan v Feb: _14_Feb v Jan: v_15_Jan v | Feb: 7_'1'5'_Feb' v Jan: ‘716_Jan v | Feb: ‘_16_F9b b
Mar: |_14_Mar v Apr: |_14_Apr v Mar: |_15_Mar v | Apr: | _15_Apr v Mar: |_16_Mar v Aor: [_16_Apr ¥y
May: |_14_May v Jun: ;_14_Jun v May: _15_May v|Jun: |_15_Jun vr‘ May: ‘7_176_M73Y v dun: :_176_)’“”7 v
w14 vimg e g v d: |15 VA [5Aag  v] w15 viAuwg: [ 16 v
Sep: |_14_Sep v|Oct: [_14_0ct v Sep: |_15_Sep v Oct: [_15_0ct v| Sep: |_16_Sep v|Oct: | 15.0ct v
Nov: |_14_Nov | Dec: [_14_Dec v| Nov: |_15_Nov v | Dec:|_15_Dec v Nov: | _16_Nov v Dec: |_16_Dec v

Step 3: Test parse data } et Do

Step 4: Import

Click to view online quide or download sample test data file. Save Mapping Close

Click to view larger image

Step 5: Import 1095-C covered individuals

Click the top menu "Import" then click the sub menu "Import 1095C Covered Individual” to
view data import sceen. You can follow the guide on form to import data.

e Step 5.1: select the data file

If the data file is opened by other application (ie: Excel) now, please close it first. You can not open the
same file with two applications at the same time.

e Step 5.2: Map the data. You need to map all the fields one by one. Or if you saved data map before,
you can choose a saved mapping to save time.

e Step 5.3: Click "Test Parse" button

12


http://www.halfpricesoft.com/aca-1095/images/import_1095C_2.jpg

e Step 5.4: Click the "Import" button if there is no error in step 4.

e Step 5.5: You can click "Save Mapping" button to save your mapping for future use.
How to enter the data for box d and e in the CSV file

G H I J K L M N O

Covered All CoveredJan Covered Feb Covered Mar Covered Apr CoveredMay  "Covered Jun" Covered Jul Cover
TRUE
TRUE

FALSE TRUE TRUE TRU

FALSE F TRUE TRUE TRU
- \
If you do not need to check the field,  tor "TRUE" for the month with coverage

enter FALSE here or leave it blank.

Click to view larger image

%{ Import 1095C Covered Individuals ' LE]M

Note
1) The Responsible Individual must exist before importing its covered individuals. Or you have to import responsible individual first before importing its covered individuals.

2) The SSN of the Responsible Individual cant be empty. The software will use this SSN to match Responsible Individuals and Covered Individuals.
Import 1095C Covered Individuals

Step 1:  B:\ez1095\aca_1095_c\aca_sample_files_1095C\SampleData1095CCoveredindividuals CSV Load Saved Mapping: SampleData1095CCoveredl v
Step 2: Settings and map column
[7] First Line Header Delimiter = Text Qualifier - Start From Line 2 4| “is required field.
1095C Covered Individual Data
i “ SSN of the Responsible Individual Response_SSN
a "Name of the covered Individual “First Name  First_Name = Middle Name  Middle_Init 2 “Last Name  |ast Name =
b SSN of the Covered Individual SS_No_ v cDOB DOB v

dCovered all 12Months  Covered Al
& Month of Coverage

Jan Covered_Jan Feb  Covered Feb + Mar  Covered_Mar v Apr Covered_May ~ May  Covered_May +

S _Covered_Jun ~ du - Covered_dul v Aig Covered_Aug ~ Sep  Coversd_Sep Oct j‘:"—
esponse_!
Nov Covered_Nov + Dec  _Covered_Dec v E;vst_lr\l\‘ame
st_Name
= Middle_nit —
map the data SSNo_

Step 3: Test parse data
Covered_All

Step 4: Import Covered_Jan
Covered_Feb
Covered_Mar
Covered_Apr
Covered_May

l Click to view online quide or download sample test data file. Save g Close _Covered_Jun
Covered_Jul

= Covered_Aug
Covered_Sep
Covered_Nov
Covered Dec

Click to view larger image

Step 6: Review, Edit and Print Forms

After you import data, you can click the top menu "Current Company" then "Form 1095-C"
to view the form list. Please do not forget to click the "Refresh List" button.

You can select one form from list to review the data, edit form, print form or generate efile
document. More information can be found from Quick Start Guide

13


http://www.halfpricesoft.com/aca-1095/ez1095-software-guide.asp
http://www.halfpricesoft.com/aca-1095/images/data_field_d_e.jpg
http://www.halfpricesoft.com/aca-1095/images/import_1095C_covered_individuals.jpg
http://www.halfpricesoft.com/aca-1095/images/data_field_d_e.jpg
http://www.halfpricesoft.com/aca-1095/images/import_1095C_covered_individuals.jpg

Trouble Shooting
e Q1. Why | cannot see any data from 1095C list after | import data successfully.

Answer: Please click the "Refresh List" to view the new data.

e Q2: | imported the data, but Part Il fields are blank when | view Form 1095-C.

Answer: Please double check step 4.3 in above guide and make sure you import the data
for box 14, 15, 16.

14



ez1095 software: How to Print Form 1095-B
and 1094-B

21095 software makes it easy to print tax form 1095 and 1094.Here is the step by step
guide to print form 1095-B and 1094-B.
Preprinted 1095 and 1094 forms are not necessary!

Step 1: Start ez1095 Software

Step 2: Set up Company Information

- Start ez1095 software, click the top menu "Current Company"” then the sub menu
"Company Settings" to view company set up screen.

Step 3: Add Tax Form 1095-B

- Click the top menu "Current Company" then the sub menu "Form 1095-B" to view 1095B
screen.

- Click the bottom link "Add 1095 B" to add a new form, enter data and save it.

B 21095 (2015) - Company [F=ESET)
O | Current Company | Company Management  Import  LicenseKey  Help
| (Al ‘ Bl BlB &
|
[ F: F: F: F:
Cs:"m!’a"y 10948 10958 | 1094C 1095.C
ngs
Company Settings ru \ms ~
Select All Forms N 1095-B List

| Employee SS | Name
321-22-1234  Anne Best
432-12-3444  Robert White

Edit ID 1(321-22-1234/Anne Best form) Delete All 1095-B
* Waming: this action will delete all 1035B forms and you
22-
Delete ID 1(321-22-1234/Anne Best form) it recovertrie delted daal
| Print Forms | | Save PDF | | Refresh List | | Help

i
|
|
|
|
(|
I
[c==
I
I
|
|
I
I
Ll

15



B Edit 1095-B .

=B

Save

[ Close ]

2015 1095-B
Health Coverage

IRS Instructions

[C] voip
[C] CORRECTED

Part | Respnsible Individual

1 Name of responsible individual

First M. Last
4 Steet address (including apartment no.)

2 Social security number (SSN)

3 Date of birth (if SSN is not available)

Address 1 Address 2
5 Gity or town 6 State or province 7 Country and ZIP or foreign postal code
8 Enter letter identifying Origin of the Policy (see instructions for codes): Country Zip Code
9 Small Business Health Options Pr HOP) L if
Part 1l Employer Sponsored Coverage
10 Name of Employer 11 Employer identification number (EIN)
12 Steet address (including room or suite no.)
13 Gity or town 14 State or province 15 Country and ZIP or foreign postal code

| Part Il Issuer or Other Coverage Provider

16 Name

19 Steet address (including apartment no.)

Address 1
20 Gity or town

17 Employer Identification Number (EIN)

21 State or province

Country Zip Code
18 Contact telephone number
Address 2

22 Country and ZIP or foreign postal code

m

16



Step 4: Print Tax Form 1095-B
B 21095 (2015) - Company T =)

O *CmemCompmy 1 Company Management  Import  LicenseKey  Help
| Al B B B & |
F Fom F F
Cs";.fj!’“'y 10348 10358 1094C 1095.C
ngs
Select All Forms 1095-B List

| Employee SS | Name
321-22-1234  Anne Best
432-12-3444  Robert White

Add 10958 |
Edit ID 3 {432-12-3444/Robert White form) Delete All 1095-B
g ’ * Waming: this action will delete all 10958 fomms and you
Delete ID 3 (432-12-3444/Robert White form) canYrecoier the deldied datal
2 = \
Print Forms (1, 3) Save PDF (1. 3) Refresh st | | Help i
——

You can print optional shipping address to mail forms with #10 double windows
envelopes easily.

Print Options = o X

] Print Maiing Address

We will print employee and company address on first page.
It will fit 210 envelope (4 1/8" and 9 1/2") with double windows.

Generate Mailing Address for Twosided(Duplex) Print

[Pt | | Cancel

17



Step 5: Print Tax Form 1094-B

click the top menu "Current Company" then the sub menu "Form 1094-B" to view
1095B screen.

r B B
B 21095 (2015) --- Company BNl ™

O Current Company Company Management Import License Key Help

FE) F) (&2

Form Form Form
Company 1085-B 10%4-C 1095-C
Settings
Company Settings = Forms 5
£ Edit 1004-B b
[ Save ] [ Close ] Print Online Guide IRS Instructions i
2015 1094-B
Transmittal of Health Coverage Information Returns
1 Filer's Name 2 Employer identification number (EIN)
My company 12-3123213
3 Name of person to contact 4 Contact telephone number
Karen Smith (123)123-1231 E
5 Steet address (including room or suite no.) 6 City or town
1234 Main Street My City
7 State or province 8 Country and ZIP or foreign postal code
AL US 91234
9 Total number of Forms 1095-B submitted with this transmittal
Under pemalties of perjury, | declare that | have examined this retum and accompanying documents, and to the best of my knowledge and belief, they are true, comect, and complete.

Signature Title Date Wednesday, November 11,2015 [+~

Save [ Close ] [ Print

18



ACA Software ez1095: How to Import 1095B
Data from Spreadsheet

€z1095 ACA software makes it easy to print tax form 1095B and 1094B. Here is the step by
step guide to import 1095B data from .cvs format spreadsheet to print form 1095B and
1094B. ez1095 supports quick data import feature to help customers file forms easily and
quickly.

Step 1: Start ez1095 Software

Step 2: Download Sample Data Files (optional)

We would like to suggest you download the sample data file. So you can follow the
templates to build your data files easily.

You can download the file and save them to your local folder. You need to unzip them first.
If you cannot unzip files, please feel free to contact us. We can email you the test files.

http://www.halfpricesoft.com/aca-1095/aca sample files 1095B.zip

How to convert Excel to .csv file
ez1095 can import data from .csv file. If you have data in Excel format, you can convert your file to .csv
file easily

- Clicking Excel file top menu "File", then click "Save As"
-Then save file as .csv (comma delimited) file.

19


http://www.halfpricesoft.com/support.asp
http://www.halfpricesoft.com/aca-1095/aca_sample_files_1095B.zip

Step 3: Clear Form List (Optional)

If you have test data in Form list, please remove it first.

e

OICmremaww Company Management  Import  LicenseKey  Help
i (A BB B B @

Form Form Form Form Efile
CS‘:;{P;V 1094-B | 1095-B J1094-C 1095-C | 1094/1035

Company Settings 5| Forms | Efle

[[] Select All Forms 1095-B List

| Employee SS | First Name | Last Name
123-13-1231 test smith

Delete All 1095-B

* Waming: this action will delete all 1095B forms and you
cant recover the deleted data!

Delete 1095-B

Truncate SSN  Please DO NOT trancate SSN for IRS copy. Trancate SSN on recipient copy is optional.

| Print Forms | | Save PDF | | Refeshis | |

Step 4: Import 1095-B Data

You should Import 1095-B Data BEFORE import 1095-B covered individuals - Click the top menu
"Import" to access data import feature

- Click the sub menu "Import 1095B Data", and then follow the guide on form to import data.

20



@ . —
S Import 10058 S — &

Note:
1) This import form will import the basic information of 1095B.

2) it willimport the employee information. * means required field. If you need to edit employee information, you can edit/update it from 10958 list
3) The Covered Individual will be imported separately.

Import 10958 1
Step 1: B:\aca-1095\SampleData1095B.CSV

Step 2: Settings and map column
] Fist Line Header Delimiter - TextQualfier * -  Statfomlne [2 |2 “isrequiredfield.

10958 Data

Part | Responsible Individual

Load Saved Mapping: | SampleData10958 X

1°First Name:  Employee_Fist, v Middle Infial: Empioyee_Mide v “Last Neme:  Employee_Last. v 27SSN: 85 No_ - 3Date of Bith: pop 3
! 4Addess T Address 1 v Addess2  Addess2 v 5CtyorTown: Gey = 6 State: State -
7Country:  Country - 2p Zp + 81dOrigin of Policy: _Origin_of_The, ~ 9 SHOP ID: No Selection v

Part Il Employer Sponsored Coverage
10 Employer Name:  Employer_Name ~  11EIN:  EIN = 12Address 1:  Employer_Addre ~ Address2:  Employer_Addn ~

13 Gty or Town: Employer Gty ~  14Stae: Employer State v 15CoUnty: _Employer Cowr v 20 Zn z

Part IIl Issuer or Other Coverage Provider

16 Name: Issuer Name v T7EIN: NoSelection v 18Phone:  No Selection v 20 City or Town: No Selection v
19Address 1: No Selection ~ v Address2 No Selection v 21Stale:  No Selection 22Country: No Selecton v 2P No Selection v

| Step 3: Test parse data

I Step 4: Import

Click to view online quide or download sample test data file Save Ma

Click to view larger image

Step 5: Import 1095-B covered individuals

How to enter the data for box d and e in the CSV file

G H I J K L
Covered All Covered Jan Covered Feb Covered Mar Covered Apr Covered May
TRUE
TRUE

FALSE

EALSE

If you do not need to check the field,
enter FALSE here or leave it blank.

M
"Covered Jun"

N

O

Covered Jul Cover

TRUE
TRUE

TRUE
TRUE

TRU
TRU

Enter "TRUE" for the month with coverage

Click to view larger image
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Note
1) The Responsible Individual must exist before importing its covered individuals. Or you have to import responsible individual first before importing its covered individuals.

2) The SSN of the Responsible Individual cant be empty. The software will use this SSN to match Responsible Individuals and Covered Individuals.
Import 1095B Covered Indivi

Sep 1 [E\er1096[SampleData10858Coveredndviduds CSV | | Opontie | | lood SavedMerring: [oSstecton v

Step 2: Settings and map column
First Line Header imiter |, | 3 2
10958 Covered Individual Data |

* SSN of the Responsile Individual  |Response_SSN v |

a “Name of the covered Individual “First Name "F,,-g Name v‘ Middle Name | Middle_init v| “Last Name  [Last_Name v/

1
|
|

b SSN of the Covered Individual |SS_Ne

d Covered all 12 Months |

e Month of Coverage

Jan ECovered_Jan v‘ Mar Cov;ed_Maﬁ{ May |Covered May v
Oct  Covered_Oct vi

Jun 1_Covered_Jun v [Covered_Jul v | Aug  |Covered_Aug v‘

Nov }'Covered_Nov v \ !_Coveted_Dec v {

Step 3: Test parse data ‘ o Dore) ‘

Step 4: Import | Import ‘

Click to view online quide or download sample test data file. Save Mapping

Click to view larger image

Step 6: Review, Edit and Print Forms

After you import data, you can click the top menu "Current Company" then "Form 1095-B" to view the
form list. Please do not forget to click the "Refresh List" button.

You can select one form from list to review the data, edit form, print form or generate efile document.
More information can be found from Quick Start Guide
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How to generate IRS ACA test case scenarios
for 1095 E-filing using ez1095?

What is AATS test scenarios?

AATS (Assurance Testing System) refers to both the process and the system used to test software and electronic
transmissions prior to accepting Software Developers, Transmitters and Issuers into the AIR System. IRS requires
software developer to pass the eight test scenarios. Transmitters and Issuers must successfully submit one of the
eight test submissions, with the associated scenarios.

Do | need to pass testing again for Year 2016
You can skip this step if your TCC status remains in PRODUCTION.

According to IRS document, AIR TCCs for Transmitters and Issuers that are in Production status will remain in
Production status. No additional testing is needed for Tax Year 2016. Learn more here

How to generate test scenarios E-files by using ez1095?

We have prepared all data for you. You just need to download it from our site and enter your TCC to generate the
XML files. For testing, you cannot use your real company data!!!

Step 1. If you have not applied TCC(Transmitter Control Code), please apply TCC in advance.
Anyone who need to E-file ACA forms (1095B/C) will need a TCC code to file in AIR system.

e How to apply TCC

Step 2. Download and install ez1095 software on your machine

Step 3: There are eight database file for each of the test scenarios, download the case match your
situation.

For the description of the test scenarios, please go to Affordable Care Act Information Returns (AIR) Assurance
Testing System (AATS) includes test scenario information.

For 1094/1095B scenarios
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Data file for test scenarios 1
Data file for test scenarios 2
Data file for test scenarios 2 Correction
Data file for test scenarios 6
Data file for test scenarios 6 Correction
Data file for test scenarios 8
Data file for test scenarios 8 Correction

For 1094/1095C scenarios

Data file for test scenarios 3
Data file for test scenarios 4
Data file for test scenarios 4 Correction
Data file for test scenarios 5
Data file for test scenarios 5 Correction
Data file for test scenarios 7
Data file for test scenarios 7 Correction

Step 4: After downloading the test scenario data file, you need to unzip it and use ez1095 restore
feature to copy the file to 1095 software data folder

s ez1095 (2015) — TestScenariosTNov = =

Q ;
Current Company Company Management Import License Key Help

Add Select Remove (B:Trﬁlna Restore
Company Company Company Ty Company

Add Company o~ Select Company m Remaowve Company o Backup Company o Restore Lompany

e Zl . [fyour backup database file is in USE disk, CD or other folder,

you can use this function to the copy itback to current
Fast 1094 anc application folder

i Select backup database to be restored ,
e,

e

/ if you want to change cument database to the restored database, please close
= this dialog box and select from "Company Management-> Select Company ..."
menu.

Thank you for using ez1095 Software. If you still have any questions, please
visit our site to find the latest instructions about this

1095 Software.

You can also reach us at services@halfpricesoft.com. We are glad to assist you.
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Step 5: Select the new downloaded file as the current one

= ez1095 (2015) --- TestScenarios1Nov = =

- =
Q Current Company | Company Management | Impaort License Key Help

@ 7 e B ©
I 11 I I
Add Select Remaove ngl;unﬁ Restore
Company Company Company Froie Company

Change directory:

C:A\Users' PublictDocuments Halfpricesoft ez 1095(2015)

Select Account:

Step 6: Input your own TCC and generate the efile documents
1) Click the top menu "Current company" then "efile 1095/1094" button to view efile screen

“#]e21095 (2015) - Company - a x
.

L)CmnCuml’y Company Management  lmport  LicenseKey  Help.
B

A %] o o -l
Fom  Fom  Fom  Fom el
. 10565 10858 1096C 1095C  |108010%5 %
ings
Forme n e &

Company Setings 1%

€z1095

Fast 1094 and 1095 (2015) reporting

¥ Quick Start Guide
w How to Print Form 1095-B and 1094-B
< How to Print Form 1095-C and 1094-C
How to import data
How to eFile
Network Printing
FAQGs

Thank you for using 21095 Software. If you still have any questions, please
wisit our site to find the latest instructions about this
1095 Software.

You can also reach us at services@halfpricesoft com. We are glad to assist you

2) Input your TCC and generate efile documents
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.
2 Efile 1094/1095 [ESREER S
i

1094/1095 Efile
Program Year 2015
Enter your own TCC @ ks Teut?
Transmitter Corespondence
[ Comparty Name™  Amazon Information
I I Transmitter Control Cods™ | My TCC| 1 Address 1 6629 Willow Court
1 Transmitter EIN® 00-5234504 Address 2
Contact First Name™ Ros City™ Bevery Hills
State™ CALIFORNIA -
Contact Last Name™: Lindaln
Zp* 90211
Do not modify this EIN! Phone™: (555)987-6543
guse the default one comes
with the download file
- Ele 105410558 e 10358 Corection  Recsiet D @ You can change the file
@ Eile 1094/1035C (@ Ffile 1094C Comection . .
] Hile 1095C Comection IOCthOn If HEEdEd
| Fie drectory: C\Users'Public’ Documents'Halfpricesoft'ez 1085(2015) D

Your default efile location will be in "C:\Users\Public\Documents\Halfpricesoft\ez1095(2015)" directory. You can
change it if needed.

Step 7: Upload files to IRS site

There are two files should be upload to IRS:

e "Manifest_soapheader_xxxxxx.xml"- this is the manifest file

e "1094X_Request_YourTCC_xxxxx.xml"- this is the data file
PLEASE DO NOT MODIFY FILES. Please record the Receipt ID after uploading.

IRS Upload Site Link
On the IRS AIR Program screen, click the "AIR Ul Channel login - AATS(testing)" under the right menu session "Ul
Channel Link" to access the testing site.
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) (= L)

Software Developers

Information Retumns

We want to hear
from you!

The Affordable Care Act
Information Returns (AIR)
Program. Please tell us
how we are doing.

£ Affordable Care ActInfor X \_| 2 3
€ >2C 8 https://www.irs.gov/forvTaXvPros/Soft\.ﬂ/are—Developers/information~Returns/Affordab\e-Care~Act~Enformation—Rewﬁ? ﬁ =
Subscriptions v | Language v | Information For.. v =
WIRS Search Q  Advanced
Fiing  Payments Refunds  Credits & Deductions ~ News & Events  Forms & Pubs  Help & Resources for Tax Pros

Affordable Care Act Information Returns
(AIR) Program

Affordable Care Act (ACA) information returns and transmittals are electronically filed through the
ACA Information Return system, also known as AIR.

AIR System Status

System Status Tax Year 2015

Production: (Operational

IAATS Phase II: Operational

/A routine system maintenance build is scheduled every Sunday from 12:00

Build: ja.m. to 8:00 a.m. Eastern.

Scheduled
2

Latest Updates:

3/22/2016 - The March 22, 2016 Webinar presentation information is available on the Affordable
Care Act Information Returns (AIR) Program Overview page

3/17/2016 - The AIR Submission Composition and Reference Guide version 4.3 is now available.

01/14/2016 - The IRS has extended the due date for filing 2016 information returns electronically
through AIR from March 31, 2016 to June 30, 2016. This is an automatic extension. Extension
applications are not necessary and IRS will not process applications already submitted. Notice
2016-04

Program Overview

Under the Affordable Care Act (ACA), insurance companies, self-insured companies, and large
businesses and businesses that provide health insurance to their employees must submit
information returns to the IRS reporting on individual's health insurance coverage.

Other non-ACA information retums, such as Forms Click this link for testing gh
the Filing Information Returns Electronically syster

different requirements than FIRE.You must follow rpurpose
you have previously used FIRE.

ACA information retuns include:

« Form 1094-B, Transmittal of Health Coverage Information Retuns
« Form 1095-B. Health Coverage

> AIR Webinars
» AATS (Testing)

> AIR Schemas/Business
Rules

AR

Publications/Guides
Tax Year 2015

> AIR Transmission
Checklist for Ul

> AIR Transmission
Checklist for A2A

» Publication 5164 Phase Il
(November 2015)

> Publication 5165
(November 2015)

> AIR Submission
Composition and
Reference Guide (Version
43)

> Automated Enrollment for
A2A channel (September
2015)

*» AIR Ul Channel Login -
AATS (Testing)

> AIR Ul Channel Login -
Production

After uploading the files, login IRS ACA Ul channel to check the status by inputing TCC and the Receipt ID. If the
status is "Accepted", you can call IRS at 1-866-937-4130 to change the status to "Production”. If they don't give you
call back in 48 hours. Please contact them again.

Step 8: How can | know if my TCC has been moved into production
You can check the status from your e-Services Account.

8.1. Click on the link:
https://www.irs.gov/for-Tax-Pros

8.2. Click: Access e-Services (on left menu of the screen)
8.3. Click: Login or Register

8.4 Click: (ACA) your company name...

8.5. Click: Application

8.6 Click: ACA Application for TCC

8.7 In the Processed Applications section, click on the View Summary Page actions button. (It is the blue eye
icon)
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Processed Applications

show Al 3

click here to view status

COvgancation ¥  LestUpdate >  Sates Tracking Nusmber Actions
_ o1 [o— 2o s 0
19001 e
You will find the status
T=TEST
P = PRODUCTION
Summary Print | Home:
£ Your tracking number is 2 X XXX
For your reference, the résponses you provided were:
TCC Information:
Role TIP Indicotor TcC Status
Tranamittor P XXXXXX Active
Sottware Developer T XXXXXXX Active
Form T/P Indicators: CheCk It here
Role Forms Tr. i Method
Transmitter 1094710358 ISS.UI for ACA inlemet Transmitter, 1SS .A2A - System Enroller
1084/1035C 1S5.Ul for ACA imlemet Transmitter, ISS A2A . System Enroller

The Form Status Indicator for a Transmitter or Issuer will initially be set to Test "T" and once the required testing is
successfully completed, will be set to Production "P".

When the Form Status Indicator is set to Test "T", submissions can only be made to AATS. Once the Form Status

Indicator has been set to Production “P”, submissions using that TCC may not be made to AATS and can only be
made to Production.

Call IRS at 1-866-937-4130 to change the status to "Production” after IRS accepted your testing efile. If they don't
give you call back in 48 hours. Please contact them again.
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How to Generate XML Files and eFile
1095/1094 Forms to IRS

€z1095 software can generate the XML documents you can upload to IRS site. The efile XML documents include
1095 forms and 1094 form.

Step 1: Apply TCC from IRS
Apply TCC(Transmitter Control Code) from IRS. This TCC is different from TCC for 1099 filing. How to apply TCC?

Step 2: Install ez1095 Software

If you have not installed ez1095, you can download it and test drive for free before purchasing with no obligation.

Step 3: Pass one of the eight test scenarios
Note: If you passed testing before and your TCC is still with PRODUCTION status, you can skip this step. Learn
more here

3.1: Pass one of the eight test scenarios to match your company case.

You CANNOT submit your company information for testing!!!. We have prepared all data for you to pass this
step. You just need to follow our guide and enter your own TCC.

- How to generate test scenarios.

3.2: Once you passed testing, IRS will change your IRS TCC account status to production.

- How can | know if my TCC has been moved into productio

Step 4: Enter/Import 1095/1094 ACA form information

4.1: enter comppany information
4.2: enter or import 1095 form information

4.3: enter form 1094 information

Note: The XML efile documents include both 1095 and 1094 information. The company information will be filled in
automatically on form 1094 based on company setup. You need to enter other information on Form 1094 manually(ie:
total number of 1095 forms).
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Step 5: Generate XML documents

5.1 Click ez1095 top menu "Efile 1094/1095" to view efile screen

121095 (2015) -~ Company - o %

{
\_)Cwmcmvanv Company Management  Import  LicenseKey  Help

A1 & & & @ e =
‘ahdate
Form  Fom  Form  Fom Efile
Company EFlle
——— 10948 10958 1034C 1095C  |1ostoss|| S
i Forms ~ Efile &

Company Setings 1%
€z1095
Fast 1094 and 1095 (2015) reporting

% Quick Start Guide
A _" ) How to Print Form 1095-B and 1094-B
S How to Print Form 1095-C and 1094-C
How to import data
How to eFile
Network Printing
FAQs

Thank you for using ez1095 Software. If you still have any questions, please
visit our site to find the latest instructions about this
1095 Software.

You can also reach us at services@halfpricesoft com. We are glad to assist you

5.2 Input your TCC and correct EIN to generate efile. DO NOT check "Is Test" check box for your production file.
- Click the "Save Data" form to save your efiling settings.

- Click the "Create File" button to generate the XML files: "Manifest_soapheader_xxxxxx.xml" (the manifest file) and
"1094X_Request_YourTCC_xxxxx.xml"(the data file).

2\ Efile 1094/1095 Click to save efile set up and generate the XML files

uncheck it for

1094/1095 Efile production

Program Year 2016 submission \ o Fie
Enter transmitter information
Help
[J Is Test?

Transmitter Corespondence

Company Name™: IMyCompany I
Transmitter Cortrol Code™  [MytCC o Address 1°: [Main Street 123 |
Transmitter EIN": 1231231 Address 2: | ]
oot ot e @ 1

State®: | ALABAMA v
Gt Lo e’ ‘

29 [12321 |

Phone?: [123123-1233 ]

[] Is Comection [] s Replacement

Eile Option
O FHile 1094/10958 Efile 10958 Comrection Receipt 1D °
(@ Efile 1094/1095C Efile 1094C Comection

Efile 1095C Comection File location

File directory:  [C:\Users\Public\Documents\Halfpricesoft\ez1095(2016) \
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Your default efile location will be in "C:\Users\Public\Documents\Halfpricesoft\ez1095(201X)" directory. You can
change this path.

ie: for Year 2015, the default path is €z1095(2015).

Step 6: Upload XML documents to IRS

We strongly suggest you validate your data before submitting XML documents to IRS.

How to validate XML documents before EFiling ACA forms to IRS

Upload the generated XML files to IRS ACA Ul channel.

There are two file to be uploaded.

e "Manifest_soapheader_xxxxxx.xml"
This is the manifest file.

e "1094X_Request_YourTCC_xxxxx.xml".
This is the data file.

PLEASE DO NOT MODIFY FILES. Please record the Receipt ID after uploading.
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$HIRS

Filing Payments

Software Developers

Information Retums

We want to hear
from you!

The Affordable Care Act
Information Returns (AIR)
Program. Please tell us
how we are doing

Take Our Survey >

Refunds

SUDST PO

Search

Credits & Deductions  News & Events  Forms & Pubs

Affordable Care Act Information Returns
(AIR) Program

Affordable Care Act (ACA) information retums and transmittals are electronically filed through the
ACA Information Return system, also known as AIR.

AIR System Status

Tanquage

Help & Resources

*Os&

System Status Tax Year 2015
Production: Operational
IWATS Phase |1: Operational
Scheduled |A routine system maintenance build is scheduled every Sunday from 12:00
Aai Build: |a.m. to 8:00 a.m. Eastemn.

Latest Updates:

3/22/2016 - The March 22, 2016 Webinar presentation information is available on the Affordable
Care Act Information Returns (AIR) Program Overview page.

3/17/2016 - The AIR Submission Compesition and Reference Guide version 4.3 is now available

01/14/2016 - The IRS has extended the due date for fllmg 2016 mformatlon retums electnomcally
through AIR from March 31 7075 ¢~ foemn 20 2048

anicatons e et reces<Click this link to efile e
Program overview1095 &1094 forms

Under the Affordable Care Act (ACA), insurance companies, self-insured
businesses and businesses that provide health insurance to their employee
information retums to the IRS reporting on individual's health insurance cove

Other nen-ACA information retums, such as Forms 1099, can be electronically trans
the Filing Information Returns Electronically system, also known as FIRE. The AIR sy
different requirernents than FIRE.You must follow the AIR precedures explained on this
you have previously used FIRE

ACA information returns include:

= Form 1094-B, Transmittal of Health Coverage Information Retumns
E. A0GE B H b

TITTOTTIT o oT

Q,  Advanced

for Tax Pros

Quick Links

» AIR Webinars
» AATS (Testing)

» AIR Schemas/Business
Rules

AIR

Publications/Guides
Tax Year 2015

» AIR Transmission
Checklist for Ul

*» AIR Transmission
Checklist for A2A

» Publication 5164 Phase II
(November 2015)

* Publication 5165
(November 2015)

» AIR Submission
Composition and
Reference Guide (Version
4.3)

» Autornated Enrollment for
A2A channel (September
2015)

Ul Channel Link

» AIR Ul Channel Login -

» AIR Ul Channel Login -
Production
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ez1095 software: How to validate the XML
efile documents before submitting to IRS

€z1095 software version 2.0.21 and later adds the new XML file validataion feature. So customers can validate the
XML files easily before they submit efile XML documents to IRS.

With ez1095 software, customers can print and file 1095C, 1094C, 1095B and 1094B ACA forms with peace of mind.

Step 1: Generate efile XML documents
Start ez1095, set up company, enter form information and generate efile documents. More information can be found
from ez1095 Quick Start Guide

To use this XML validation feature, you should generate the XML files with valid information, such as
valid TCC, EIN and other information.

Step 2: Validate XML files

2.1) Click ez1095 top menu "Current Company" then Click the sub menu "Validate EFile XML" to view
Validate EFILE screen.

2.2) Select the XML file you want to check

2.3) Click the "Validate" button

2.4) If there are error(s), you will see detailed information from message board.
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@823095 (2015) --- Company

O|CmemCornpany[ Company Management  Import  LicenseKey  Help

| & B @ B & | & @
Sareoy 1908 10908 1090C losC | 10547095 4
ngs
Company Settings 1 Forms e
Validate EFile = 0 X
k is highly recommended to validate the XML Efie before upload
to IRS AIR services. This process will reduce the IRS process emors.
1034/10958 fie: | | [ ] [EveEe
1034/1095C fie: |C:\Users\Public\Documents\Hafpricesoft\e21095(2015)\1034C comrection ¥/ | [valdate 3
Mandestfle: | | [-]
Message
: : The ‘umus:gov treasuryirs:common:EIN' element is invalid - The value "1231'is invalid according ~
0 'us:gov treasury irs:common:EINType’ - The Pattem constraint failed.
line number Detailed error description
D | [ o |
L P

Step 3: Common Errors and Solutions

Click the link below to learn more
http://www.halfpricesoft.com/aca-1095/ez1095 XML error.asp
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